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Spreadsheet APL Level 2


Spreadsheet Self Assessment/APL at Level 2

Tutors who wish to accredit students prior learning should ask the student/candidate to complete the following 3 practical tasks.

Students/Candidates, to assess their knowledge against the given criteria can use this method.

Criteria for using APL

1. Students/Candidates unsure of their Key Skills level

2. Anomalies with screening test

3. Portfolio evidence produced

4. Work experience indicators

5. Examination exceptions (Full exemption A*-C GCSE)
The following tasks will enable the Student/Candidate to be accredited with the module.

I. Create a Payroll Spreadsheet

II. Using the Payroll Spreadsheet calculate the amount of Income tax to be deducted.  Use a formula to calculate the  averages of the Hours worked and Net Salaries

III. Create a spreadsheet to show a company's Profit and Loss. Show the Months and Net Income in a suitable chart format

APL Task 1 Payroll Spreadsheet

Create a new spreadsheet file

1. Enter your name in Cell A1, in Cell A3 type Payroll

2. In Cell A2 type the name of your company (you choose one)

3. In Row 5 enter the following headings in separate cells Employee No,       Rate of Pay, Hours Worked, Gross Pay.

4. Enter employee numbers starting in Cell A7, enter at least 10 (make them up)

5. Enter amounts for Rate of Pay and Hours Worked (you choose)

6. Enter a formula to calculate the Gross Pay

7. Copy this formula down 

8. In Cell D18 enter a formula to calculate the Gross Pay column

9. Format the monetary values for currency to 2 decimal places

10. Adjust the cell sizes so all the date is visible

11. Print the results

12. Save the file as APLSP2.1
APL Task 2 Payroll Spreadsheet
1. Using the file APLSP2.1 enter a column heading for Income Tax.

2. Enter a formula to calculate Income Tax at 24%

3. Copy this formula to the relevant cells, format for currency

4. Enter a column heading for Net Salaries

5. Enter a formula for Net Salaries and copy to relevant cells, format for currency

6. Use a formula to calculate the average hours worked by the employees

7. Save the file as APLSP2.2
APL Task 3 Profit and Loss

1. Create a new spreadsheet

2. Enter a company name in cell A1 (choose your one of your own)

3. In cell A3 enter the following "Profit and Loss for Jan-June 2000"

4. Starting in cell B5 through to cell G5 enter the months as column headings

5. Starting in cell A7 enter at least 3 items of income

6. Enter numeric figures under the month headings

7. Create a formula for Total Income in cell B10

8. Starting in cell A12 enter at least 5 items of expenditure 

9. Create a formula for Expenditure in cell B18

10. Create a formula for income in cell B20

11. Copy all formula to relevant cells format for currency

12. Show the Profit and Loss in chart format

13. Save the file APLSP2.3
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